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INCOME SOURCES CHECKLIST

THE FOLLOWING CURRENT (WITHIN PAST 30 DAYS) INCOME SOURCES THAT PERTAIN TO ALL HOUSEHOLD MEMBERS

MUST BE SUBMITTED & MUST BE ORIGINAL DOCUMENTS WHERE NOTED

WAGES: Applicants must provide CURRENT & CONSECUTIVE paystubs. FOUR (4) paystubs if paid weekly and TWO (2)
paystubs if bi-weekly. Applicants must provide pay stubs for all persons aged 18 or older that reside in the household and are
employed. Please send copies only!

SOCIAL SECURITY: Applicants must provide current awards letter from the Social Security Administration (SSA) indicating
how much each person in the household that obtains SSI is receiving. The Department cannot accept a copy of a check nor
can we accept a bank statement. The award letters must be an updated printout from SSA.

TANF: Applicants must provide a current grant statement, and if applicable, a statement on letterhead stating that you are a
participant in the Work First New Jersey Program.

GENERAL ASSISTANCE: Applicants must provide a current letter from the county of municipal welfare agency on letterhead
stating the amount of monthly grant.

CHILD SUPPORT: Applicants must provide a current printout of child support disbursement history (ALL PAGES). Alternatively,
if not through probation, a notarized letter from payee, stating how much and how often support is paid can be accepted.

UNEMPLOYMENT/DISABILITY/WORKER COMPENSATION: Applicants must provide a copy of Notice of Determination
from Unemployment or a printout of payment history.

PENSION: Applicants must provide a current original check stub or current letter stating the amount of your benefits.

BANK/CREDIT UNION/SAVINGS/CHECKING ACCOUNTS: Applicants must provide a current statement or verification from
the bank or credit union stating the current balance and rate of interest. This also includes any stocks, bonds, mutual funds and
IRA’s. If account(s) were closed, provide verification from bank showing date closed (NEED ALL PAGES).

ZERO INCOME STATEMENT: A notarized letter from any person in the household 18 and older stating that they have no
income at this time.

FULL-TIME STUDENT VERIFICATION: A letter from the school or registrar's office verifying full time status on letterhead,
including all grants and scholarships.

SOCIAL SECURITY CARDS/BIRTH CERTIFICATES: The Department only needs Social Security cards and Birth Certificates
for anyone NEW in the household. ***If the Department already has them on file, they do not need to be submitted again.

PHOTO ID: All household members aged 18 and older must provide a clear copy of State or County issued photo ID.

ASSET VERIFICATION: If you own real estate, you must provide a current deed, current tax bill and mortgage statement that
shows the principal balance owed.
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